
 

 

Agent Details: 262 Hampshire Road, 
Sunshine VIC 3020 
Tel: (03) 9312 4444 
Email: lilian.dinh@createvic.com.au 
Commercial Manager: Lilian Dinh 

 
COMMERCIAL APPLICATION FORM    
 
 
  
 

 
The following schedule is required to satisfy the requirement; this schedule must be current. Create Real Estate Commercial 
requires one form of photo identification plus proof of current address.  
 

 

 

 

The following 6 ITEMS of information must be provided with the application 

1. Photograph Identification  Passport    or  Driver’s License   

2. Tenancy Reference   Rental Ledger or Receipts  or  Written Reference 

3. Proof of Guarantors Address  Phone / Gas / Electricity  or Credit Card/ Council/ Water Rates 

4. Proof if Income for rental  3 Recent pay-slips  or  Bank Statements / Tax Return 

5. Proof of Assets  Property ownership   or  Share portfolio 

6. Business Verification  Business Registration Cert or ASIC/ FAIR Trading Return   

   

 

 
Property: ……………………………………………………………………  
 
NAME OF PROPOSED TENANT: …………………………………………………………………………………………. 
 

DATE LODGED: 

On all commercial leases you need an ABN and Public Liability insurance of $20,000,000 plus glass cover. 

IF PROPOSED TENANT IS A COMPANY:  
 
ACN: ………………………………………... ABN: ……………………………………GST REGISTERED: YES/NO 
 
REGISTERED ADDRESS: ……………………………………………………………………………………………… 
 
CONTACT PERSON: ………………………………. POSITION IN COMPANY: …………………………………… 
 
CURRENT BUSINESS ADDRESS: ……………………………………………………………………………………. 
 
HOW LOG HAVE YOU BEEN AT THIS ADDRESS: …………………. CURRENT RENT: ………………………………. 
 
PHONE: …………………………………………………………... MOBILE: …………………………………………………… 
 
EMAIL: ……………………………………………………………...FAX: ……………………………………………………...... 
 
CURRENT LANDLORD/AGENT: ……………………………...  TELEPHONE NO. ………………………………………… 
 
BANKERS: ………………………………………………………... BRANCH: …………………………………………………. 
 



 

 

IF PROPOSED TENANT IS NOT A COMPANY:  
 
FULL NAME…………………………………………………………………………………………………………………… 
 
RESIDENTIAL ADDRESS: ……………………………………………………………………………………………………. 
 
TELEPHONE NUMBERS: ……………………………………………………………………………………………………… 
 
EMAIL ADDRESS: ………………………………………………………………………………………………………………. 
 
DO YOU OWN YOUR OWN HOME? YES / NO  DRIVERS LICENCE No: ………………………………………. 
 
IF NO – LANDLORD / AGENT ………………………………………………………………………………………………… 
 
CONTACT NAME: ………………………………………. PHONE: …………………………………………………………. 
 

 

 

 

 

 

 

 

 

 

 

 

PERSONAL GUARANTORS  
 
APPLICANT / DIRECTOR 1. 
 
FULL NAME: ……………………………………………………………………………………………………………………… 
 
RESIDENTIAL ADDRESS: ……………………………………………………………………………………………………… 
 
TELEPHONE NUMBERS: (H)………………………... (W) …………………………… (M) ………………………………… 
 
EMAIL ADDRESS: ………………………………………………………………………………………………………………... 
 
DO YOU OWN YOUR OWN HOME? YES / NO  DRIVERS LICENCE No: …………………………………………. 
 
IF NO –  
 
LANDLORD / AGENT …………………………………………………………………………………………………………… 
 
CONTACT NAME: ………………………………………. PHONE: …………………………………………………………… 
 
APPLICANT / DIRECTOR 2. 
 
FULL NAME: ……………………………………………………………………………………………………………………… 
 
RESIDENTIAL ADDRESS: ……………………………………………………………………………………………………… 
 
TELEPHONE NUMBERS: (H)………………………... (W) …………………………… (M) ………………………………… 
 
EMAIL ADDRESS: ………………………………………………………………………………………………………………... 
 
DO YOU OWN YOUR OWN HOME? YES / NO  DRIVERS LICENCE No: …………………………………………. 
 
IF NO –  
 
LANDLORD / AGENT …………………………………………………………………………………………………………… 
 
CONTACT NAME: ………………………………………. PHONE: …………………………………………………………… 
 



 

 

 

I/ We agree to provide to the Lessors or their Agents a copy of the latest statement of the account, i.e. Balance 

Sheet & Profit and Loss in respect of any Business(s) in which I/we have an interest. 

I / We confirm that the assets are held solely by me/ us & are not held in a trust 

 

Tenancy changes 

As the tenant, it is your responsibility to advise your property manager of any changes in the tenancy (eg one 

of the occupants intends on moving out, or a new person intends on moving in). 

 

 

Information on rent increases 

Rent can only be increased in accordance with the rent review terms contained in your lease and you will 

receive a reminder notice of any increase applied. 

PROPOSED LEASE DETAILS 
 
DESCRIPTION OF BUSINESS: ………………………………………………………………………………………………… 
 
PROPOSED USE: ………………………………………………………………………………………………………………... 
 
TERM OF LEASE: ………………………………….……… OPTIONS: ……………………………………………………… 
 
PROPOSED ANNUAL RENTAL: …………………………………………………………………………………………….... 
 
PROPOSED COMMENCEMENT DATE: ……………………………………………………………………………………… 
 
RENT REVIEWS: ………………………………………………………………………………………………………………… 
 
SECURITY DEPOSIT: …………………………………………………………………………………………………………… 
 
PROPOSED WORKS TO BE CARRIED OUT BY TENANT: …………………………………………………………………. 
 
…………………………………………………………………………………………………………………………………………. 
 
…………………………………………………………………………………………………………………………………………. 
 
…………………………………………………………………………………………………………………………………………. 
 
OTHER COMMENTS: ……………………………………………………………………………………………………………… 
 
…………………………………………………………………………………………………………………………………………. 
 
ACCOUNTANT: ……………………………………………………………………………………………………………………. 
 
CONTACT: ………………………………………………….... PHONE: ………………………………………………………… 
 
SOLICITOR: …………………………………………………...…………………………………………………………………… 
 
CONTACT: ………………………………………………….... PHONE: ………………………………………………………. 
 
BUSINESS TRADE REFERENCE: (written preferred, please attach)  
 
1…………………………………………………………………... PHONE: …………………………………………………....... 
 
2…………………………………………………………………... PHONE: ………………………………………………………. 
 
3…………………………………………………………………... PHONE: ………………………………………………………. 
 



 

 

Periodic inspections 

From time to time, we will conduct routine inspections of the property. You will usually receive one week's 

notice and we value your cooperation. 

 

Keys 

If you change the locks, you must provide your property manager with a key. If you have any other key-related 

questions (e.g., Lost keys), please speak to your property manager.  

 

 

Insurance 

We strongly recommend that you arrange adequate insurance to cover the contents of the property 

 

FURTHER IMPORTANT INFORMATION & CONDITIONS REQUIRED FOR THIS COMMERCIAL 

TENANACY APPROVAL 

1. All conditions under the COMMERCIAL TENANACY AGREEMENT must be carried out. 

2. New Tenant must agree to signing as Guarantor --- Clause. 

3. Provide all information of new tenant in accordance 

(i) Two written references as to its financial circumstances. 

(ii) Three written references as to its business experience. 

(iii) Statement of assets and liabilities - signed & dated. 

(iv) Declaration state acknowledging having received a copy of the existing Lease Contract (once prepared by the landlord's 

lawyers) and that you shall seek and receive legal advice before signing it. In doing so, it demonstrates that you accept and 

have total understanding of your obligations. 

4. You shall provide trading details (Statements) with your bank, and 

5. That upon approval of this application, the tenant agrees to provide written advice to the Landlords, of all structural internal 

refurbishing including the removal of fixtures and floor coverings, alterations to plumbing, electrical and other material works 

intended to be carried out by this tenant 

to suit this tenant's own business needs. 

6. It is further agreed that in the event that the tenant shown on this application, wishes to assign this lease agreement in 

the future, that any new future tenant (assignee) must be made aware of and by the tenant shown on this application, of 

all works as described in item 5. that has been carried out by this tenant (assignor) to suit this tenant's own business 

needs. Notwithstanding the 

above, upon reaching the end of the lease term, the new tenant (assignee) may be required to re- 

instate the premises to the same state of condition as at the commencement or hand-over date in 

all respects, or, in part in accordance to landlord's description and will be at tenant own expense. 

This matter will be included as a condition into the new document under 'Lease Transfer 

7. New and continuing tenant is responsible to obtain Council trading permit approval, or, carry- 

over of existing approval permit application obtained under previous tenant. 

8. Any lease transfer documentation will be prepared by the landlord's lawyers in accordance to 

Clause 4.6 of the original lease agreement. The official effective change-over date will commence 

from the next earliest start on 1st day of the month (due date of rental) upon the receipt of fully 

signed and exchanged document, 

 

SECURING THE PROPERTY 

If your application is successful you will be required to pay one calendar months' rent, by bank 

cheque or money order. It is important that this amount is received within 24 hours of such 

notification or the next applicant may be given preference, or the property be re-listed. 

 

RENTAL PAYMENTS 

The lessee is required to pay rent till the lease expires. Under no circumstance is the Lessee allowed to withhold making 

further rent payments because bond was paid at the commencement of the lease. If the tenant decides to cease making 

rental payments prior to the leases expiring for no reason except bond being held, the agent/landlord reserves the right to 

issue the tenant with written notice requesting a rental payment immediately expiring within 14 days. At the expiry of 14 

days the tenant will be charges 15% interest per day on the monies outstanding.  

 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Provided Documents Checklist 

Supporting Document / Reference YES NO  YES NO 
Driver’s License   Motor Vehicle Registration Certificate   
Passport   Bank Statement   
Rental Ledger   Copy of BAS Statement   
Other Photo ID   Electricity, Phone, and or Gas Account   
Previous Two (2) Pay Slips   Council Rates   
Copy of Business Registration   Water Rates   
Copy of latest Tax Assessment      

 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 


